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Incoming staff training mobility (STT) at the US administrative units within the Erasmus+ KA131:
formal procedures 2022/2023

1. General information:

a)

The staff eligible for Erasmus+ staff mobility for training (STT) is the non-academic staff
employed at a university holding the Erasmus Charter for Higher Education (ECHE) in a
programme country who have met the selection criteria regarding staff mobility for training
(STT) according to the rules set out by the home university and the Erasmus + Programme
Guide.

A training mobility period (STT) does not require a valid inter-institutional agreement
between the home HEl and the relevant administrative unit of the University of Szczecin (USz).
The duration of staff mobility for training is minimum 2 days and maximum 2 months.

Staff mobility for training can be carried out between 01/10/2022 and 30/09/2023.

The USz does not provide the incoming staff with any scholarship for their stay.

2. Application procedure:

a)
b)

c)

d)

e)

f)

The application should be submitted via \pply sy (DA).

The application should be submitted for the proper type of mobility (STT) and it should contain
the name and country of staff’'s home institution, as well as the USz hosting unit.

Submitted applications are forwarded within 10 working days by the International Relations
Department (IRD; contact person for STT mobility) to the hosting administrative units.

The hosting administrative unit contacts the applicant to agree the content of their training
programme.

MOBILITY AGREEMENT: STAFF MOBLITY FOR TRAINING (MA) — approved by the applicant, their
home institution, and the USz administrative unit - has to be uploaded into the DA application.
The applicant is informed by the IRD (contact person for STT mobility) about the acceptance of
their application through the DA.

3. The obligation to complete the procedures necessary for obtaining a visa and insurance lies with
the incoming staff. Upon request, the IRD (contact person for STT mobility) provides all the
documents necessary for the visa procedure (e.g. the invitation letter).

4. After the mobility:

a)

b)

the head of the hosting administrative unit issues and signs a certificate of attendance to the
incoming staff,

the hosting administrative unit sends the scanned copy/electronically signed certificate of
attendance to the IRD {contact person for STT mobility) within 5 working days from the end

date of the training,
the IRD (contact person for STT mobility) uploads the scanned document to the DA.

Opracowanie: Uczelniany Koordynator Programu Erasmus+, Mobilnos¢ Edukacyjna: kraje programu
Zatwierdzono po konsultacjach z koordynatorami ds. wymiany miedzynarodowej prowadzonych w
terminie: 05-12/09/2022

Zatwierdzit: Prorektor ds/Organizacji, dr hab. Kinga Flaga-Gieruszyriska, prof. US
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(name of the US administrative unit)
University of SZCZECIN, INVILES MS/IMIT .......c.eeeeeireretreceine s sesessssssssssssssssssssssssssas seasessassessssnss ,
(name and surname)
an administrative Staff MEMBEr At ... s s et sse e s s saesessas sennes ,

{name of the institution and Erasmus code if applicable)
to undertake a mobility activity for training under the Erasmus+ Programme, Key Action 1.

The mobility period is to take place between ..........cceeeuvenenee. and .
(DD/MM/YYYY) (DD/MM/YYYY)

and the mobility is to be carried out in accordance with the agreed Mobility Agreement - Staff
Mobility For Training.

Stamp and signature of the
Head of the US administrative unit

\"HERS").,

#"* | Co-funded by §1L L=,

*..+* | the European Union T ~j; &
2ECh




|

i TTYr s

T o ,
pra gl UNIWERSYTET SZCZECINSKI

SZCzZeCiN, wevevvreeercrreeirenens
(DD/MM/YYYY)

!
CﬁéTIFICATE OF ATTENDANCE: STAFF MOBILITY FOR TRAINING

/
/

THiS iS 1O CEILIFY thAt MS/IMI ...ttt s seasas st ssacsssrsssesse s ssssnssnn ses ssssssssssesensnasensssennns ,
an adMINIStrative Staff MEMBEE @t ...t sesreetsseesrestesesseesesasesessessssessensasesessessensennes ,

(name of the institution and Erasmus code if applicable)

completed a mobility activity for training under the Erasmus+ Programme, Key Action 1 at the

(name of the US administrative unit)

University of Szczecin.

The mobility took place between ..............uuueuee... and .o,
(DD/MM/YYYY) (DD/MM/YYYY)
and was carried out in accordance with the agreed Mobility Agreement - Staff Mobility For

Training.

Stamp and signature of the
Head of the US administrative unit
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Higher Education:
Erasmus+

Mobility Agreement form
Participant’s name

"i“i-i-:y Agreement

Staff Mobility For Training?

Planned period of the physical mobility: from [day/month/year] to [day/month/year]

Duration (days) - excluding travel days: .......con....

If applicable, planned period of the virtual component: from [day/month/year] to

[day/month/year]

The Staff Member

Last name (s)

First name (s)

Seniority?

Nationality?

Sex [M/F/Undefined]

Academic year

20../20..

E-mail

The Sending Institution

Name

Erasmus code*
(if applicable)

Faculty/Department

Address

Country/
Country code®

Contact person
name and position

Contact person
e-mail / phone

The Receiving Institution / Enterprise®

Pawia II 22a
70-453 Szczecin

Country code

Name University of Szczecin
Erasmus code PL SZCZECIO1 Facuity/

(if applicable) Department

Address Al. Papieza Jana Country/ Poland, PL

Contact person,
name and position

Agnieszka
Dobrzeniecka, IRO

Contact person
e-mail / phone

agnieszka.dobrzeniecka

@usz.edu.pl
tel. +48 91 444 1082

Type of enterprise:

HEI

Size of enterprise
(if applicable)

[0<250 employees

X >250 employees

For guidelines, please look at the end notes on page 3.
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¢ pow? Participant’s name

Section to be completed BEFORE THE MOBILITY
I. PROPOSED MOBILITY PROGRAMME

Language of training: ......ccccceeevvvrienenvsvenennreenen,

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Activities to be carried out (including the virtual component, if applicable):

Expected outcomes and impact (e.g. on the professional development of the
staff member and on both institutions):

II. COMMITMENT OF THE THREE PARTIES

By signing” this document, the staff member, the sending institution and the receiving institution/enterprise
confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the staff
member.

The staff member will share his/her experience, in particular its impact on his/her professional development
and on the sending higher education institution, as a source of inspiration to others.

The staff member and the beneficiary institution commit to the requirements set out in the grant agreement
signed between them.

The staff member and the receiving institution/enterprise will communicate to the sending institution any

problems or changes regarding the proposed mobility programme or mobility period.
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e eo W’ Participant’s name

The staff member
Name:
Signature: Date:

The sending institution/enterprise
Name of the responsible person:
Signature: Date:

The receiving institution
Name of the responsible person:
Signature: Date:

! In case the mobility combines teaching and training activities, the mobility agreement for teaching
template should be used and adjusted to fit both activity types.

2 seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of
experience) or Senior (approx. > 20 years of experience).

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

4 Erasmus code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives.. It is only applicable to higher education institutions located
in EU Member States and third countries associated to the programme.

5 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

6 All refererences to "enterprise" are only applicable to mobility for staff between EU Member States and
third countries associated to the programme or within Capacity Building projects.

7 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the sending institution (in
the case of mobility with third coutnries not associated to the programme: the national legislation of the EU
Member State or third country associated to the programme). Certificates of attendance can be provided
electronically or through any other means accessible to the staff member and the sending institution.




